(Agency letter head)

Memorandum of Understanding
DRAFT
(Date) 

A BRIEF DESCRIPTION OF THE COLLABORATIVE PROGRAM should be written here.
The purpose of this memorandum of understanding, effective (xx/xx/xx – xx/xx/xx), between Jane Doe, Executive Director of ABC Agency and John Smith, Executive Director of XYZ Agency  is to acknowledge the collaborative relationship which exists and to outline the cooperative efforts of the above named agencies to coordinate and integrate services. 
ABC Agency agrees to:

XYZ Agency agrees to:

1.

2.

3.

4.

This agreement will be valid and active once signed by both parties and may be terminated by either party with 30 days written notice.

____________________________    __ _________     Jane Doe      xx/xx/xx


(Signature)

             Date signed        Executive Director 

 






     ABC Agency








    123 Brown Street








     Albany, NY XXXXX
____________________________      ___________    John Smith   xx/xx/xx

(Signature)


   Date signed
      Executive Director

                 XYZ Agency






                             678 Red Road







                 Schenectady, NY XXXXX
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